
1 MAY 2020 – OFFICIAL PLAN AMENDMENT  

PLANNING DEPARTMENT 
7855 Sideroad 30, Alliston, 
Ontario L9R 1V1 
Telephone: 705-434-5055 Fax: 
705-434-5051 

 
Official Plan 
Amendment 

APPLICATION 
 
 

 
 

The Township encourages applicants to meet with Municipal staff to discuss a proposed project prior to spending 
time preparing plans and/or completing the application and reports. 

 
This application form must be completed in its entirety and submitted to the Township for consideration. Personal 
information on this application is collected under the legal authority of the Planning Act, as amended. 

 
The Official Plan is a comprehensive policy document designed to guide and direct future growth in the Township 
in a sustainable and economic manner. An Official Plan amendment is used to change or alter an approved 
Official Plan. 

 
Complete and accurate submissions are required to ensure that the file can be processed. Incomplete or 
inaccurate applications will be returned to the applicant for re-submission. Except for required signatures, 
answers must be typed or neatly printed in dark ink, suitable for reproduction. All sections must be completed, or 
marked “N/A” (not applicable), as the case may be. 

 
Fees associated with the application can be confirmed with staff, and are provided in By-law 20-07 (Fees and Charges 
By-law, Schedule A), available here. Should an amendment to an application be required after the initial circulation and 
prior to Council making a decision, the amended application may be subject to additional charges. The applicant(s) will 
be advised of the required fees at the time the amendment is requested. 

 
 
 

APPLICANT’S CHECKLIST 
BEFORE SUBMITTING AN APPLICATION, PLEASE ENSURE THE FOLLOWING IS COMPLETED: 

 
One (1) complete application form; 

One (1) copy of the deed for the subject property; 
 

Ten (10) sketches, plans or any required drawings in accordance with the requirements outlined in 
the application (all measurements are to be done in metric units) and; 

Attach the applicable non-refundable fees and deposits (application fee, septic review fee, Nottawasaga 
Valley Conservation Authority Fee) 

 
 
 

NOTE: If a decision to approve this application is appealed to the Local Planning Appeal Tribunal (LPAT) and the 
Township is required, or requested by the applicant to appear as a party at the hearing of the appeal in support of 
its decision, you will be responsible for paying all costs incurred by the Township necessary to defend 
the Planning Act approval granted by the Township. 

https://www.adjtos.ca/Shared%20Documents/20-07%20Fees%20and%20Charges%20By-law.pdf
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Office Use Only: 

Date Received (DD-MM-YY):    Roll Number:    

Application #:  _  Hearing Date (DD-MM-YYYY):     

Required Fee:   Receipt #:     

Application deemed Complete by  Date (DD-MM-YY):    

 
1. APPLICANT INFORMATION 

 
1.1 Name(s) of registered owner(s): 

Address: Mailing Address (If different): 

Telephone: Fax: 

Email: 

Date Property Acquired by Current Owner (DD/MM/YY): 

Date of Application (DD/MM/YY): 

 
1.2 Applicant/Agents Name(s) (if different from owner): 

Address: Telephone: 

Email: Fax: 

 
1.3 Name of person or company having any mortgage, charge or encumbrance on the property: 

Name(s): Email: 

Mailing Address: Telephone: 
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2. PRE-CONSULTATION 
 

 
Which municipal departments/agencies have you pre-consulted with in regard to this application? Please attach 
any relevant correspondence, if you choose to use this service. 

3. LOCATION OF LAND 
 

Municipal Address: Concession Number: 

Lot Number(s): Registered Plan Number(s): 

Part Number(s): Roll Number(s): 

Lot Frontage (m): Lot Depth (m): 

Lot Area (m²): Former Township: 

 
4. LAND USE 

 
 

4.1 Are there any easements or restrictive covenants affecting the subject lands? 
 

YES NO 
 
 
If yes, supply a copy of such documents and provide a brief description of its effect: 

 
4.2 Current designation of the subject land in Official Plan: 

 
4.3 Current zoning of the subject land: 

 
4.4 Existing use(s) of the subject land: 
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□ 

 
4.5 Length of time that the current uses have existed: 

 
4.6 What are the existing uses of abutting properties? 

1) To the north: 
 
2) To the south: 

 
3) To the east: 

 
4) To the west: 

 
4.7 Are there any other incompatible uses on the property or within 500m of the property (e.g. landfill, 
sewage treatment plant, provincially significant wetland, flood plain, and/or commercial or industrial 
uses)? 

 
YES or NO 

 
 

If yes, please provide details: 

 
5. PURPOSE OF AMMENDMENT 

 
 

5.1 What is the purpose of and reasons for the proposed amendment(s) 

 
5.2 What area does the amendment cover? 

 The entire property or Just a portion of the property 

 
5.3 Is this a resubmission of a previous Official Plan Amendment application? 

 

YES or NO 
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5.4 Is the application required to alter a settlement area boundary, or to establish a new settlement area? 

 
 

YES or NO 
 
 

If yes, identify the Official Plan policies that deal with the alteration or establishment. 

5.6 Is the application required to remove land from an area of employment? 
 
 

YES or NO 
 
 

If yes, identify the Official Plan policies that deal with the removal of land from an area of employment. 

5.7 Does the proposed Official Plan Amendment do the following? 
 

Change a policy in the Official Plan YES NO UNKNOWN 
 
 

Replace a policy in the Official Plan YES NO UNKNOWN 
 
 

Delete a policy in the Official Plan YES NO UNKNOWN 
 
 

Add a policy in the Official Plan YES NO UNKNOWN 
 
 

Change or Replace a designation in the Official Plan YES NO UNKNOWN 
 
 

Change or replace a schedule in the Official Plan YES NO UNKNOWN 
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5.8 If applicable and known at the time of application, please provide the following: 

Designation to be changed or replaced:                                                                                                 

Section Number(s)  of Policy to be changed:        

Text of the proposed new policy attached on a separate page?  YES or NO 

New Designation name    

Map of proposed new schedule attached on a separate page? YES or NO 

 
5.9 List of land uses that would be permitted by the proposed amendment: 

 
6. SERVICING 

 

Servicing Type of Servicing 
Existing Proposed 

Yes No Yes No 
 

Water 
Supply 

Publicly owned and operated system     
Private Well     
Private Communal Well     
Other (specify)     

 
Road 
Access 

Provincial highway     
Municipal road, maintained all year     
Municipal road, seasonally maintained     
Other public road     
Right of way     
Other (specify)     

Storm Water 
Drainage 

Publicly owned and operated sewers     
Diches/Swales     
Other (specify)     

 
Sewage 
Disposal 

Publicly owned and operated system     
Private individual septic tank     
Private communal septic system     

Other (specify)     
 
Other Services 

Electricity     
School Bussing     
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 Garbage Collection     
Natural Gas     

If access to the subject land is by private road, or if “other public road” or “right of way” was indicated in the 
Servicing Section above, please indicate who is the owner of the land or road who is responsible for its 
maintenance and whether it is maintained seasonally or all year. 

 

7. PLANNING HISTORY OF SUBJECT LAND 
 

7.1 Has the land ever been the subject of an application for approval of a plan of subdivision, consent or 
any application under Section 45 of the Planning Act? 

 
Yes No Unknown 

If yes, include file number and status: 

File #: Status: 

7.2 Is the subject land also the subject of an application for site plan approval? 

Yes No Unknown 

If yes, include file number and status: 

File #: Status: 

7.3 Has the owner previously applied for relief in respect of the subject property or is there any intentions of 
applying for further relief in respect of the subject property? 

 
 

Yes No Unknown 
 

If yes, describe briefly: 

 
8. COUNTY OF SIMCOE OFFICIAL PLAN 

 
 

8.1 What is the current County of Simcoe Official Plan Designation? 
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8.2 Please explain, or attach a separate piece of paper, how this application conforms with the County of 
Simcoe Official Plan. 

 
9. PROVINCIAL POLICY PLANS 

 
 

9.1 Using a separate piece of paper if needed, please confirm how this proposal is consistent with the 
Provincial Policy Statement, issued under subsection 3(1) of the Planning Act. 

 
9.2 Does the subject land fall within a designated area under any provincial plan or plans? 

 

YES or NO 
 
 

If yes, please list and state the designation: 
 
 
 

If yes, does the application conform to, or not conflict with the plan(s)? 
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10. OWNER’S AUTHORIZATION 
 

 
 

I/We, _ am the owner of the land that is the subject of this application, 
(Name of Owner(s)) 

 
 
 

and I/we authorize  to make this application on my behalf. 
(Name of Agent) 

 
 

Furthermore, for the purposes of the Freedom of Information Act, I authorize and consent to the use by disclosure to 

any person or public body of any information collected under the Planning Act for the purposes of processing this 

application. 

 
 

Date 
Signature of Owner 

 
 

 

Date 
Signature of Owner 

 
11. AGREEMENT ON COSTS 

 
 

I/we have enclosed the applicable application processing fees and deposits. 
 
 

I/we  , being the applicant for the subject lands, 
(Name of Applicant(s)) 

 
 

hereby agree that notwithstanding that the agent may make payments on my behalf, I shall be solely and fully 

responsible for paying all costs the municipality may incur in the processing of this application. I further agree 

that such costs shall be paid promptly upon being invoiced by the Township, failing which, such costs, and 
interest 

 
and administration fees, may be collected, which may include recovering costs as taxes. 

 
 

  

Signature of Applicant Date 
 
 

  

Signature of Applicant Date 
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12. STATUTORY DECLARATION This must be signed by the applicant in the presence of a Commissioner 
 

 
 

I/we  , of the  of 
 
 

    County of  _ solemnly declare that all 
 
 

the statements contained in this application and all supporting documentation are true, and I (we) make this 

solemn declaration conscientiously believing it to be true, and knowing that it is of the same force and effect 

as if made under oath and by virtue of the Canada Evidence Act. 

 
DECLARED before me at the  in the County/Region of 

 
 
 

  _ this  day of  , . 
 
 
 
 

  _   

Signature of Owner(s) or Authorized Agent  Signature of Commissioner of Oaths 

 
  _ 

Signature of Owner(s) or Authorized Agent 

Note: Submission of this application Township Staff, Commenting Agencies and Committee Members 
are permitted to access the property for the purpose of site inspections related to this application. 
Access to the property to conduct site inspections shall be between the hours of 8 a.m. to 7 p.m. 
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13. PUBLIC NOTIFICATION OF PLANNING APPLICATION AND SIGNAGEAGREEMENT 
 

 
In compliance with the Planning Act, your application for Official Plan Amendment will be circulated to affected 
parties who, in all probability will be visiting the site prior to submitting their comments. The area subject to the 
proposed Official Plan Amendment must be clearly marked and posted 20 days prior to the hearing and 
remain posted until the date the appeal period ends. 

 
It is the responsibility of the applicant to ensure the sign(s) is securely posted on the subject lands so that it is 
visible and legible from a public roadway. The Township has provided the sign for your convenience only, therefore 
the Township is not responsible for any damages from the improper posting of the sign. 

 
Please use the sign supplied and any extra posts or stakes supplied by owner and post it so it is clearly visible 
from the roadway. In the event that the property is not marked, the Council may decline to hear the application 
until such time as the posting of the sign has been completed and a date for the next hearing is available, or the 
Council may deny the application. Any additional costs caused by the deferment shall be paid by the applicant, 
agent or solicitor. In the case of rural properties, the appropriate emergency number (911) must be part of the site 
address on the application. 

 
 

I/We  have submitted an Official Plan Amendment application 
 

(Owner/Agent) 
 

to the Corporation of the Township of Adjala-Tosorontio, and hereby confirm that I/we have received the sign 

and acknowledge the information outlined in the above notice. 

 
 

Dated this  day of  , 20  . 
 
 
 
 
 
 
 

  

Signature of Applicant Signature of Witness 

 
 
 
 
 

This application package is to be submitted to: 
 

PLANNING DEPARTMENT 
7855 Sideroad 30 
Alliston, Ontario 
L9R 1V1 
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